
Arrive on time
Follow directions
Complete what I’m supposed to each day
Pay attention during meetings
Get along well with my coworkers
Get along well with my boss or supervisor
Think creatively
Have a positive attitude
Try my best
Am persistent in completing tasks
Have a good memory
Rarely take a sick day
Am a team player
Am honest and can be trusted
Am good at dealing with the public or with customers
Have good telephone skills
Have good computer skills
Do what I’m told without complaint
Can work independently
Am organized and can find things when needed
Don’t give up easily
Don’t mind putting in long hours
Understand how to do my job. I have the skills and knowledge I need
Really enjoy what I do
Am a self-starter
Enjoy new challenges
Additional things: ________________________________________
_______________________________________________________
_______________________________________________________
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